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9 DEC 1954

BIORANDIM FOR: Chief, Mail & Courder Branch
:&gﬁs ics Office

¥ mﬁrmtian of awiar Samfm Raqu _

ks ‘Ehéa is to econfirm an KIC mawt for regular courier run

Tuesday worning at 0900 to the G=2 War Room, 2¢k68 in '
Pentagon to plok wp certaln meterial for dslivery to ofc1 h 25X1A9a
not lstar f&mn 1&:3& Addls

' B+ Thle service iz reguired in order w coordinate the support
of the KIC %3 cm, pwhisularw by OCI,
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gistant Chief for Upesratlons
mgiatm office

M, Eecm %zamgam% Division

o and Transportation Sewieea Retween [eadquerters and the
m Resords Center

1. Effective spproximately 5 January 1956, the Agercy's
pecords Center operations will be located ab
sh% $hat time it will be necessary to provide :

Teadquarters and the lecords tlenter ?

; tlon 1ivery of records up to a maxloom :sz' tsea boxes

pracisately 10% x 13" x 15%), In addition, provision will
W to he made for the collection and delivery of inactive
regords astumulations in exvess of the maximm of ten boxma.
Mﬁﬁlmﬁea%&m&%ahﬁmﬁl&mtma
m;

£+ Toe courler aarvim also should be mﬁm to plek
% the sccumulation of Retional Intelligence Swrvey reporis
from the Printing and Reproduciion tdvislon Plant snd deliver
them to the new locabion.

3. Trensportation of inactive records from Agency affices
to the Heoords Cender 12 now belng provided in agcordance with
4he provisions described #bove, In the ovent that thess arras
smisa mmﬁ be carried out when the Records Center moves to the

ztion, we should be nobified immediately. Fer your infore
mm; & requisition was submitted on 24 August 198h for a
dalivery truck, one ton, Model 3805, Chevrolet or equal, to
%at uged in connection with deily courder trips between mwtm
. the new Revords Center Yocation,

{Bigned)
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MEMORANDUM FCBr Deputy Diveotor (Administration) P
. ' X 7T g
' 't Request for Panel Truck . -

BEFERENCE 1 {a) Momorandum to Assistant Chief, for
Cperstions, lLogistdes Office, from the
Gbiel, Records Mauagesent rivision,
Hansgamant Dtalff, subject, Courier and

Trangportetion Services betwsen Head~

guarters and the New Decords Center,

dated 11 October 195h. (Attached

& ercloswe 1)

) [ i ¢ oy

de The Hanagement Staff hes requested procurenent of a
one {1} ton panel delivery truck,

. & In view of information contained in reference {a),
this office concurs in the request for the procurement of the
yellole, owever, ass the Hall and Courler Branch will assume
the funetlon of supporting the rew Lecord center and will
provide the personnel therefor, it is requested thet the
wehicle be asaigned to that Drench,

3 Since this vehiole will be used exclusively by the Mail
and Courier Brapch for servicing the new lecord Center the
Msrmgement Jtalf conows in the proposed arrangemsnt.

ke Horeover, inasmuch as the FY 1553 budget for the
¥anagement Stalfl provided for the purchese of a panel trusk it
is regussted that the cost of procuremsnt thereof be charged %o
thelr allotment,

S Paragreph 2 a of reference (b) requires spproval by the
Beputy tivector (Administraiion) for auy agsigment of an igeney
velilole in excess of {wo deys. Since tiis requisition involves
the sssignment of an additional vehiele, ap opposcd to the
raplacenent gf a vebicle already assigned,mis forwarded for
Four approvals _

-
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/signed/

GAMES A, CARRISON
gudef, logisties Office

v.,rﬁ?ﬁ-»%’ (inater aaw}

.24 Nov 5b

25X1A9a
{Date)
/sig.n,.e.‘d/ L. K Wnite it Dec O

fﬁmw (:smmmn}- | ' (mate)

‘ Tk
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Ihds will provide the requisitioning offices, partie . rideulssly
1 Se 03/F aree, ¥ith & nare wxpediant and oflolent service for -
_ Rpe and wrgent, ruh jobs Uist are beyond tie capbilitics

i S I

he It in hoped that these two trigs can be iscarporated with

the existing nall end courlor serviee without too wuch difficudty,
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R 1 SEP 1954
Birect Pickw and Delivery eeice o

X Ih i ﬁf&gﬁaeﬁ to astabnﬁh a shuttla mtem between
m ‘;h. ion Shoo in 100 L nio kb2 main Reproduction

, The purpose of

5 W & ceniral colieciion point in the waghington

: ,eﬂt&t}g %ﬁli &gm;r QMB;? vhere work can be submitied
provasaing ar compie war ckad . Sueh & teni

would be threefold. e, Bueh & Rye

&, It w;ﬁ# reduce the nwiber of passenger trigs
- made by the Hojor Pool to Raproduction Flant ab

B It is estimated that the ;zraamt 25 to 30
ips can be reduced by 90%. Closelv allied to : ’
tion of motor trips bould be & 25X1A6d
0 of travel time for AgelSy Personnel. The present
25X1A6d Yo &0 men-hours spent weekly traveling to snd from

in X Bulld) a&:;ge Wﬁd ﬁﬁ?gf; reproduction mmm}.v
' : S adequn ags Agency souponents
with mix‘ Teproduction requests.

bs  The systen would provide a more expeditions
service to W%mpmenﬁs of :a}.!? and others
3&3&1‘&&5&3’5&%% Eﬁ'ﬁ,i,#;ﬁiﬂﬂd&%-» fig BYed.
Thers would be no internediste steps, the jobs would be
- glven b;r %?m requesiing component dirsetly to FeRD whe
wordd im ately asmume responsibility. Priority jobs
of the *mh“ t;me could be processed more rapidly in
o ﬁ,?ﬁm;

?hs: systen ﬁmﬁ.d tall &luﬁna% jﬂﬂi‘&ﬁ*
&&‘&im i‘:xr the numerous eﬁﬂiee tepe roproduction devices
Myoughout offices within /P, A number of smell repro-
;:‘ﬁam have sprung up on the basis thet it ﬁskas
m m W gsend rugh work to
prosessing ?mmlaghasbmfamtaaxistiﬁ tm
'Wﬁﬁ mall reoms and pet in direct travsportation '
od %1@& processing, This system will rmtiﬁy thia
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“$. 7o fmplement this direct pickwp and delivery service
4% will be necessary to have a truck, a driver, snd a courfer
mﬁg&a& o the Printing & Re;mdmﬁwn Mviaim on & full

%ims basis, They would operate rect supervision 25X1ABa
of ﬁ;& Production Coordinator ai the Chief, '

polal Plants Branch, at X pullding. The r§mt for the
frugk and driver m m&e ‘bcr Transportation Division, 10, e

17 snguet 1954, discuspions on the courier have
bean held with im— of the Amiatmtive staff, 10. 25X1A9a

&

{Signed)
& | 25X1A9a

/PRD/ASR tep (31 Aug Sk)
Bﬁﬁ;’g}ﬁﬁﬁm

0 & 2 - hddresses
1 = PaEd (Off. File)
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